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Before requesting a partial absence, it is strongly recommended that parents and students fully explore the 
possible ramifications of that decision. Counselors, administrators, and teachers can be valuable resources 
in this process. 
 
1. When a decision has been made to request a partial absence, a "Permission for Partial Absence" Form 
may be requested by calling the Counseling Office of the high school involved. 
 
2. After the form has been completed, it should be returned to the building principal at least two weeks 
prior to registration. 
 
3. If there are any questions/concerns regarding the request, the building principal will notify the 
parent/guardian, and a conference may be arranged. 
 
4. If the request is acceptable, a copy of the form with final approval will be mailed to the parent/guardian 
of the student involved. 
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